
 
 
GLOBAL WASHINGTON WEBSITE – DIRECTORY OF ALL WA-BASED ORGANIZATIONS 
If you wish to add a listing about your organization and be connected to 300 other organizations, you may find the 
instructions below helpful. 
 

ADD A LISTING 
 
STEPS FOR ADDITING A LISTING 
 
1.  “Add Listing” – Navigate to the “Add Listing” page under the “Convene” tab or simply click on this 

link: http://globalwa.org/convene/directory-of-development-organizations/add-listing/ 
 
2. Wordpress Login – you will see a message like this:   

.   

 
Click “log in” if you already have a Wordpress login. Otherwise click register 
 
3. Wordpress Registration (Only If You Do Not Have A Wordpress Account) – Simply register by typing in 

a username (e.g. your organization name), your email address.  You will receive a password from 
Wordpress by email.   

http://globalwa.org/convene/directory-of-development-organizations/add-listing/�


 
 
4. Go Back to “Directory – Add A Listing” – After you logged into Wordpress, you will be on the 

“Dashboard” page.  Click on the Global Washington Home Page button on the Top Left corner to go 
back to the “Add a Listing” page of the Directory under the Resources tab or or simply click on this 
link: http://globalwa.org/convene/directory-of-development-organizations/add-listing/ 
You will now see the application form like the following: 

 
 
 

5. Fill out Application Form – Please complete the form and hit the ”Submit” button.   Once completed, 
the form will reload with submitted information like below: 

 

http://globalwa.org/convene/directory-of-development-organizations/add-listing/�


 
 
 
 
6. When Will It be Publish? – Please allow up to 3 business days for Global Washington staff to process 

your application. 
 

7. Contact Global Washington – If you do not receive a notification or experience any trouble, you may 
email admin@globalwa.org. 
 

EDIT A LISTING 
 

GUIDANCE FOR ORGANIZATIONS 
1.  Wordpress Login – You may edit your existing listing anytime, log in to Wordpress with your username 

and password. 
2. “Add A Listing” – an editable existing listing will appear under the “My submission” section on the “Add 

a Listing” page.  Click on your listing.  When you are finished making changes, click the “publish” button. 
3. Changes will appear online again allow several days for changes to be published.  
 


